Cancelled Event - Bulk
Cancellations & Refunds

Last Modified on 02/07/2025 1:39 pm EST

Bulk Meeting
Registration Cancellation

Creation Date: Feb 07, 2025

Created By:Bridget Fairbanks

1. CLICK ON MW...

Sales

Eé Invoices

Eé Invoice Details

L% GoTransactions

& Leads

ET Opportunities

Marketing

l'__a Marketing Lists

€3 Quick Campaigns

Extensions

& Wall Of Recognition

{ CP Submissions Al # A B C D E F G H

L e e e o
1-10f1
|m My Work

O



https://app.tango.us/app/workflow/77ef1d13-6666-4051-811e-d93073684602?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links

2. CLICK ON MEETINGS

Accounts

I K Contacts

Sales

—_

Change area
" My Work

Renewal

Meetings

Member Groups
Product Sales
Exhibits
Advertisement
Education
Fundraising

Financial Manager

3. CLICK ON BULK REGISTRATION CANCELLATION
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4. CLICK ON BULK MEETING REGISTRATION CANCELLATION
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13. CLICK ON ADVANCED FIND CREATE ADVANCED SEARCH QUERIES.
PRESS ENTER TO OPEN IN NEW WINDOW.
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24. THIS WILL PULL UP ALL THE INVOICES FOR REGISTRANTS THAT PAID
AND NEED TO BE REIMBURSED. YOU CAN CLICK ON THE LINE ITEM TO
OPEN THE INVOICE AND THEN FOLLOW WITH THE REFUND PROCESS.
REPEAT UNTIL ALL INVOICES HAVE BEEN REFUNDED.



