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1. LOG INTO PROTECH. CLICK ON THE ADVANCED FIND. CLICK ON THE
DROP DOWN ARROW NEXT TO SETTINGS 

https://app.tango.us/app/workflow/e0706130-bd85-47cb-bd33-761f0ea96510?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links


2. CLICK ON SOLUTIONS



3. DOUBLE CLICK ON THE AREA NEXT TO HBA_UX365CUSTOMIZATIONS



4. CLICK ON DROP DOWN ARROW NEXT TO ENTITIES

5. CLICK ON THE DROP DOWN ARROW NEXT TO SPEAKER AGREEMENT
FORM

6. CLICK ON FORMS



7. DOUBLE CLICK ON THE BLANK AREA NEXT TO HBA INFORMATION

8. DOUBLE CLICK ON AGREEMENT YEAR



9. CLICK ON DET

10. CLICK ON EDIT

11. CLICK ON ADD



12. REMOVE THE TEXT THAT SAYS ITEM

13. TYPE IN THE YEAR YOU WANT TO ADD TO THE OPTION LIST AND
CLICK "ENTER" ON YOUR KEYBOARD



14. IN THE DEFAULT VALUE FIELD, SELECT THE YEAR YOU WANT TO
SHOW AS THE DEFAULT

15. CLICK ON SAVE



16. CLICK ON SAVE AND CLOSE

17. CLICK ON OK



18. CLICK ON SAVE…9. CLICK ON PUBLISH

20. CLICK ON SAVE AND CLOSE…




