Speaker Agreement -
Adding a New Year to the
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Speaker Agreement Form
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1. LOG INTO PROTECH. CLICK ON THE ADVANCED FIND. CLICK ON THE
DROP DOWN ARROW NEXT TO SETTINGS
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3. DOUBLE CLICK ON THE AREA NEXT TO HBA_UX365CUSTOMIZATIONS
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4. CLICK ON DROP DOWN ARROW NEXT TO ENTITIES

5. CLICK ON THE DROP DOWN ARROW NEXT TO SPEAKER AGREEMENT
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6. CLICK ON FORMS
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7. DOUBLE CLICK ON THE BLANK AREA NEXT TO HBA INFORMATION
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8. DOUBLE CLICK ON AGREEMENT YEAR
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9. CLICK ON DET

10. CLICK ON EDIT
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11. CLICK ON ADD
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12. REMOVE THE TEXT THAT SAYS ITEM
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13. TYPE IN THE YEAR YOU WANT TO ADD TO THE OPTION LIST AND
CLICK "ENTER" ON YOUR KEYBOARD
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14.IN THE DEFAULT VALUE FIELD, SELECT THE YEAR YOU WANT TO
SHOW AS THE DEFAULT
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For information about how to interact with entities and fields programmatically, see the Microsoft Dynamics

Type
Data Type * Option Set v
Field Type * Simple v
Use Existing Option Set Yes No
Default Value [2025—\']
Options
& 3« 8 2 %l Label * o5
2025 Value * @
2024
2023
2022 Description
2021
2020 Color @

15. CLICK ON SAVE
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16. CLICK ON SAVE AND CLOSE
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17. CLICK ON OK



1 entities and fields programmatically, see the Microsoft By
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20. CLICK ON SAVE AND CLOSE...



Power Apps

r,;l Save A = Undo -
r ) Save and Close —‘ —IN Redo 4 F

Change Remove Body -
_:)F’ub h Properties jl"

- Edit Selec

o Fo PSS —=— lisplay more data. Use the
Save and close the form.

A e 5] <olution: HBA_UX365

L Speaker Agreement Form Form: Speaker Agn

P



