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1. CREATE AN OUTLOOK CALENDAR APPOINTMENT WITH THE DETAILS
OF THE EVENT.
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2. WHEN COMPLETE, CLICK ON "FILE" THEN "SAVE AS" AND INPUT A FILE
NAME AND SAVE AS TYPE: ICALENDAR FORMAT.
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4. CLICK ON MEDIA
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5. CLICK ON DOCUMENT
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6. TYPE THE TITLE OF THE CALENDAR "2024 HBA ANNUAL CONFERENCE
IN TORONTO"
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7. SELECT "2024 HBA ANNUAL CONFERENCE IN TORONTO.ICS" FROM
FILE UPLOAD MENU

Name*

2024 HBA Annual Conference in Toronto ‘

A File *

Add a new file*

Choose File | 2024 HBA A..in Torontoics || ()

One file only.
100 MB limit.
Allowed types: txt doc docx pdfics.
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8. CLICK ON SAVE

URL alias

No alias

Authoring information

By Bridget Fairbanks (25053) on 2023-11-16 Briefly describe the changes you have made.

Published

Save
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9. CLICK ON THE FILE YOU JUST CREATED "2024 HBA ANNUAL
CONFERENCE IN TORONTO"
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10. RIGHT CLICK ON THE FILE 2024 HBA ANNUAL CONFERENCE IN
TORONTO_2.ICS AND SELECT "COPY LINK"
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A File ®
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Directory
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The ID of the taxonomy term.

Revision information

Create new revision
New revision
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