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In late November/early December, run this query to get a list of quality webinars from the current year: 

Review the list and select any webinars you'd like to add to the renewing/new CPs options. Cross-check these
selections with the repository of recorded webinars to ensure we have the recording (sometimes we don't
receive the recording, or the webinar wasn't recorded at all.)

Review and update the list of webinar descriptions based on the choices made in the previous step; some
outdated webinars may need to be removed from the list of options. Save this file as a PDF to be linked to the
portal. 

Notify Leena of the current list of options so she can update the selection form and list of webinar links. 

https://hbanet2.sharepoint.com/sites/HBAWebinars/Shared%20Documents/Forms/AllItems.aspx?isAscending=true&sortField=LinkFilename&viewid=b7a7bed7%252D2188%252D47d1%252D8de1%252D7f85f5db911b
https://hbanet2.sharepoint.com/:w:/s/HBAStaffDoc/EcO6S-JSWBVOi41dvW2xnncBuz3aZF5LzPdbsChvxQEUEA?e=fKqJrf

