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1. IN PROTECH, CHANGE THE SETTINGS OF THE EVENT TO UNPUBLISH
THE EVENT.

1. Click on the Web Parameters tab and change the "Exclude from Drupal calendars" field to YES.

2. In the Registration Setup tab, open up each pricing tier and change the "Include in Informz digest" field to
NO.

3. Click Save & Close and exit the event setup.

2. LOGIN TO YOUR HBA ACCOUNT ON THE HBA WEBSITE

3. CLICK ON CONTENT


https://app.tango.us/app/workflow/d2279f39-7f9b-4952-8e0f-6d741b83d140?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
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4. CLICK ON EVENTS
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5. TYPE THE NAME OF THE EVENT (IN THIS EXAMPLE | USED "CAREER

CONVERSATIONS")
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7. CLICK ON THE EDIT BUTTON NEXT TO THE EVENT YOU WANT TO
REMOVE
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8. SCROLL TO THE BOTTOM OF THE PAGE AND CLICK "DELETE"
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