How to manually add members to a community
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1. Click on "Settings" from community home
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2. Click on Members
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4. Click on "add:



Healthcare
Businesswomen's
Association

The HBA's purpose is to further the advancement and impact of women in the business of healthcare.
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5. In the pop-up window, search for the member by either first/last name or email
address. They should appear in the "search for" window at the bottom left.

Find Members

Please enter the name of a member to search. Select the user to grant access
to by clicking on their name.

First Name katie
Last Name cammer
Email Address
Company
Search
Search For Enable Access For

Katie Cammer
kcammer@hbanet.org
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6. Double-click their name at the bottom left; they'll be moved to "enable access for."
Click "done"
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Please enter the name of a member to search. Select the user to grant access
to by clicking on their name.
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7. Click on add to access list
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8. Click on "return to community admin”
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